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REQUEST FOR QUOTE: 20-040 
For 

DMV EAST FLOORING REPLACEMENT 
 

RFQ  ISSUE DATE: JANUARY 31, 2020 

PRE-QUOTE MEETING  A SITE VISIT ON THURSDAY, FEBRUARY 6, 2020 AT 3:00 PM.  
LOCATION: 5650 INDUSTRIAL PLACE COLORADO SPRINGS, CO, 80916.  

QUESTIONS DUE: All questions regarding this request should be submitted via email to: 
ronaldneely@elpasoco.com  by 2:00 PM, Thursday, February 13, 2020. 

QUOTES DUE:  4:00 PM, Thursday, February 20, 2020 

RETURN QUOTES TO: Email to Ron Neely, CPPB, Procurement Specialist, Contracts & Procurement 
Division, 15 E. Vermijo Avenue, Colorado Springs, Colorado 80903.  
Email: RonaldNeely@elpasoco.com 
 

 
I. INTRODUCTION  

El Paso County Facilities & Strategic Infrastructure Management is seeking bids to replace flooring for the El Paso 
County Clerk and Recorder Office at 5650 Industrial Place.  The work is tentatively scheduled for Saturday 
4/18/2020 through Sunday 4/26/2020 and the space will need to be functional and clean for the next workday.  The 
selected vendor will need to coordinate the schedule with the Clerk and Recorders Office. Attached are existing 
flooring drawings, existing furniture drawings, and new flooring drawings. 

II. SCOPE OF WORK 

1. Existing flooring removed and replaced with approximately 1,317 square feet of Patcraft LVP, Style: Timber 
Grove II, 20 Mil or equal. Include floor prep and transition strips.  New wall base to be 4” Roppe rubber cove 
base or equal in 120 LF coil. 

2. Existing flooring removed and replaced with approximately 8,454 square feet of Interface Carpet Tile, Style: 
Cubic, Color: 4292 Area.  Include Floor Prep and Transition Strips. New wall base to be 4” Straight Roppe 
Rubber in 120 LF Coil. 

3. Existing stair treads removed and replaced with Roppe rubber stair treads #96 Vantage with attached riser or 
equal.  Include floor prep and transition strips. New wall base to be 4” Roppe rubber cove in 120 LF coil. 

4. Existing flooring to be removed and replaced with approximately 132 square feet of Shaw entry tile, style: 
Welcome II, color: Charcoal or equal.  Include floor prep and transition strips.  

5. Include appliance moving, furniture moving and workstation lifting in your bid. 

6. The vendor will be required to haul off all removed flooring material and debris from the project. 

NOTE: Depending on the facility being entered, workers including subcontractors will need to undergo a background 
check. This will be through El Paso County Security. They will require a valid government issued ID card, a valid 
social security card and a security form to be filled out. The cost per person is $7.00. Please allow 2 to 3 weeks for 
background checks to clear. 
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III. RFQ PROCESS AND SELECTION  

A. PRE-BID MEETING 

A Site Visit on THURSDAY, FEBRUARY 6, 2020 AT 3:00 PM. Meet at 5650 Industrial Place, Colorado Springs, 
CO, 80916.  

B. INQUIRIES 

Any questions related to this RFQ should be emailed to Ron Neely, CPPB, Procurement Specialist, 
RonaldNeely@elpasoco.com by 2:00 PM, Thursday, February 13, 2020. Written responses to those questions 
may be answered in a standard email or in a formal Addendum to the RFQ that will be delivered via email. 

The above referenced individual is the only representative of El Paso County with authority to provide any 
information, clarification, or interpretation regarding the plans, specifications, and any other contract documents or 
requirements.  Do not contact any other individual regarding this RFQ. 

C. QUOTE SUBMISSION 

Quotes shall be submitted via email only and received in the El Paso County Contracts and Procurement Office no 
later than 4:00 PM, Thursday, February 20, 2020, to Ron Neely, CPPB, Procurement Specialist, at 
RonaldNeely@elpasoco.com.  

Quotes must be clearly identified as “RFQ No. 20-040, DMV East Flooring Replacement”.  

Quotes should include the following information: 

A. The name, address, email address and telephone number of the Proposer. 
B. The date of the quote. 
C. A statement that the quote is valid for sixty (60) days after the deadline for submission of quotes. 
D. The name, title, email address and telephone number of the person(s) to be contacted for clarification 

questions regarding this RFQ. 
E. Acknowledge receipt of any and all addendums to this RFQ. 
F. The signature of a person authorized to contractually obligate the Proposer. 
G. Work Plan and Schedule.  
H. Price. 
I. Background and Related Experience.  

The Contracts & Procurement Division may reject quotes that are substantially incomplete or lack key information. 
Issuance of this RFQ and receipt of responses does not commit the County to make an award. The County reserves 
the right to postpone opening, to accept or reject any or all quotes or portions of quotes received in response to this 
RFQ, to request clarifications, or to cancel all or part of this RFQ. Department may reject bids that are substantially 
incomplete or lack key information. 

D. BONDS 

If the contract amount is in excess of $50,000, the contractor may be required to furnish a Performance Bond and 
a Labor and Material Payment Bond each for one hundred (100%) percent of the P.O. amount. The contractor shall 
submit within ten (10) calendar days after receipt of the Notice of Award. 

E. BEST VALUE QUOTE EVALUATION CRITERIA 

Quotes will be evaluated for best-value award. The following criteria (not listed in order of priority) will be considered 
when evaluating each quote. The County reserves the right to consider other factors not named here in making its 
decision. 

A. Completeness of the quote. 
B. Ability of the contractor to meet or exceed the Project requirements. 
C. Background and experience of the contractor.   
D. Quoted price. 
E. Work Plan and Schedule. 
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F. CONTRACT AWARD  

Issuance of this RFQ and receipt of quotes does not commit the County to award a purchase order or contract. The 
County reserves the right to postpone opening, to accept or reject any or all bids received in response to this RFQ, 
to award a contract to one (1) or more bidders, or to cancel all or part of this RFQ. 

Any contract awarded between El Paso County and the selected contractor will consist of the following: 
A. The resulting El Paso County Purchase Order. 
B. This RFQ document and any addendums. 
C. The submitted Quote. 
D. Terms and Conditions  
E. Original Certificates of Insurance. 
F. Bonds, if required. 

G. TERM OF CONTRACT 

The term of the contract will be from date of award through completion of the project. 

H. INSURANCE  
The successful contractor(s) will be required to provide original certificates for Comprehensive General Liability and 
any specialized liability required by the nature of the work, and workers’ compensation prior to commencing work, 
at its own expense, naming EL PASO COUNTY as an additional insured on any liability insurance, with a 30 day 
cancellation notice, and maintain such coverage for the duration of the award/contract.  

I. ATTACHMENTS 

A. Attachment A, 1st Floor Existing Flooring  
B. Attachment B, 1st Floor New Flooring 
C. Attachment C 2nd Floor Existing Flooring 
D. Attachment D, 2nd Floor New Flooring 
E. Attachment E, Furniture 1st Floor  
F. Attachment F, Furniture 2nd Floor 

EL PASO COUNTY RESERVES THE RIGHT TO ACCEPT OR REJECT ANY QUOTES BASED ON 
BIDDER’S ABILITY TO MEET OR EXCEED MINIMUM SPECIFICATIONS, FUNCTIONALITY, PRICE, 
DISCOUNTS, QUALITY, DELIVERY, QUANTITY OR AVAILABILITY OF MATERIALS, LEAD TIME, 
INSTALLATION, QUALIFICATIONS, EXPERIENCE, REFERENCES, MANPOWER, EQUIPMENT, 
INSURANCE, SCHEDULING, OR CAPABILITY OF BIDDERS TO PROVIDE OR PERFORM THE 
REQUIREMENTS, AND ACCEPT THE QUOTE(S) THAT IS DEEMED TO BE IN THE BEST INTEREST 
OF EL PASO COUNTY. 

 
 
Thank you, 
 

Ron Neely 
Certified Professional Public Buyer 
Procurement Specialist II 
El Paso County, Financial Services 
Contracts & Procurement Division 
15 E. Vermijo Ave 
Colorado Springs, CO 80903 
P. 719.520.6489 | F. 719.520.6730 
RonaldNeely@ElPasoCo.com 
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RFQ NO:  20-040                                                 DUE DATE: FEBRUARY 20, 2020 
EL PASO COUNTY  

CONTRACTS & PROCUREMENT DIVISION 
 

QUOTE FORM  
for  

 DMV EAST FLOORING REPLACEMENT 
 

NOTICE TO BIDDERS: YOU ARE REQUIRED TO USE THIS FORM WHEN SUBMITTING A RESPONSE.  
(do not leave blank spaces) 

 
RESPONSE CHECKLIST and ALL REQUIRED DOCUMENTS ATTACHED? 

  
YES 

Will you accept payment by VISA credit card?  YES  NO 
If you accept VISA payment, is there a cost?  YES  NO  
If there is a cost, or min/max dollar amounts, explain:  
  

 

Item Description Unit Amount Unit Price Total ($) 
1 Remove and Install new flooring per RFQ 

document. 
 

EA   $  

  
Project Total Price 

    
$ _____________ 

2 Warranty (explain what is covered, by whom, for how long):  
Attach on separate sheet 

3 Number of Workable Working Days to Complete Project: 
 

_______________________ Days 

4 Can you complete the project within the dates indicated in RFQ? YES or NO  
 
NOTE: Price must be inclusive of (but not limited to) the following: all contractor fees, actual costs, overhead, profit, and permit costs. 
The County reserves the right to request a breakout of costs by materials, labor and/or other such methods as determined by the 
County. 
 
Our submitted bid consists of a total price, all inclusive of any freight, surcharges, labor, insurance, materials, and any other 
miscellaneous incidental charges required to perform the services, except taxes as county is tax exempt: 

 
SUBMITTED BY: 

  
DATE: 

 

 (COMPANY NAME)  
 
FEDERAL ID# / SS#:  Email:  
 
STREET ADDRESS:  PHONE:  
 
CITY, STATE, ZIP:  FAX:  
    
AUTHORIZED 
SIGNATURE: 

 

 
PRINT AUTHORIZED 
SIGNATURE: 
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